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1 Introduction 

1.1 Background and Scope 

The requirements for a Pollution Incident Response Management Plan (PIRMP) are set out in Part 5.7A of the 
Protection of the Environment Operations Act 1997 (POEO Act) and the Protection of the Environment 
Operations (General) Regulation 2022 (POEO(G) Regulation). In summary, this legislation requires the following: 

• All holders of an Environment Protection Licence (EPL) must prepare a PIRMP (section 153A, POEO Act). 

• The PIRMP must include the information detailed in the POEO Act (section 153C) and the POEO(G) 
Regulation (clause 72) and be in the form required by the POEO(G) Regulation (clause 71). 

• Licensees must keep the PIRMP at the premises to which the EPL relates (section 153D, POEO Act). 

• Licensees must test the PIRMP at least every 12 months and after a pollution incident in accordance with 
the POEO(G) Regulation (clause 72(l)). 

• If a pollution incident occurs during an activity so that material harm to the environment is caused or 
threatened, within the meaning of Part 5.7 of the POEO Act, licensees must immediately implement the 
PIRMP (section 153F, POEO Act).  

This PIRMP covers the key actions to minimise the risk of occurrence of a pollution incident and manage a 
pollution incident if one occurs. It also details the procedures for notification of pollution incidents resulting in 
or having the potential to cause material harm to the environment. The notification of environmental incidents 
under this PIRMP is only required for those incidents causing or threatening to result in material environmental 
harm (a material harm incident) as defined in the POEO Act (see Section 1.3). 

While the PIRMP has been prepared for managing the impact to human health (employees and nearby 
neighbours) and the environment (onsite and offsite), it does not have procedures for the treatment of injured 
persons or the remediation of the environment following a pollution incident.  The holder of EPL21625 is 
Roadtek Constructions Pty Ltd (Roadtek). The site is within the Port Stephens Council (PSC) Local Government 
Area (LGA).  

1.2 Availability of the PIRMP 

In addressing the requirements of section 153D of the POEO Act and clauses 71 and 74 of the POEO(G) 
Regulation, a copy of this PIRMP will be kept in written form at the EPL premises (i.e., the Site) and will be 
made readily available to all personnel responsible for implementing the PIRMP and to any authorised officer 
(as defined in the POEO Act), upon request.  

1.3 Definition of a Pollution Incident 

The POEO Act defines a pollution incident as: 

“pollution incident means an incident or set of circumstances during or as a consequence of which there is 
or is likely to be a leak, spill or other escape or deposit of a substance, as a result of which pollution has 
occurred, is occurring or is likely to occur. It includes an incident or set of circumstances in which a substance 
has been placed or disposed of on premises, but it does not include an incident or set of circumstances 
involving only the emission of any noise”. 
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A licensee is required to notify the relevant regulatory authorities of a pollution incident if there is a risk of 
‘material harm to the environment’, which is defined in Section 147 of the POEO Act as: 

a. harm to the environment is material if: 

(ii) it involves actual or potential harm to the health or safety of human beings or to ecosystems that is not 
trivial, or it results in actual or potential loss or property damage of an amount, or amounts in aggregate, 
exceeding $10,000 (or such other amount as is prescribed by the regulations), and 

b. loss includes the reasonable costs and expenses that would be incurred in taking all reasonable and 
practicable measures to prevent, mitigate or make good harm to the environment. 

1.4 Regulatory Requirements 

Table 1 lists the requirements of Section 70 – 75 of the POEO Regulation and 153C of the POEO Act, and where 
they have been addressed in this document. 
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Table 1 POEO Act/Regulation Requirements 

Section Requirement Section in 

PIRMP 

Protection of the Environment Operations Act 1997 (POEO Act)  

153C 

(a) 

The procedures to be followed by the holder of the relevant EPL in notifying a 

pollution incident to: 

(i) The owners or occupiers of premises in the vicinity of the premises to 

which the EPL relates; 

(ii) The local authority for the area in which the premises to which the EPL 

relates; and 

(iii) Any persons or authorities required to be notified by Part 5.7 (of the 

POEO Act). 

Sections 3.1, 3.2 

and 3.3 

153C 

(b) 

A detailed description of the action to be taken immediately after a pollution 

incident, by the holder of the relevant EPL to reduce or control any pollution.  

Section 4.3 

153C 

(c) 

The procedures to be followed for coordinating, with the authorities or persons 

that have been notified, any action taken in combating the pollution caused by 

the incident and, in particular, the persons through whom all communications 

are to be made.  

Section 3.0 

153C 

(d) 

Any other matter required by the POEO regulations. Sections 2.2 and 

2.4, and 

Appendix A 

Protection of the Environment Operations (General) Regulation 2022 (POEO(G) Regulation). 

72(a) A description of the hazards to human health or the environment associated with 

the activity to which the licence relates (the relevant activity), 

Section 2.2 and 

Appendix A 

72(b) The likelihood of any such hazards occurring, including details of any conditions or 

events that could, or would, increase that likelihood, 

Section 2.2 and 

Appendix A 

72(c) Details of the pre-emptive action to be taken to minimise or prevent any risk of 

harm to human health or the environment arising out of the relevant activity, 

Section 2.3 and 

Appendix A 

72(d) An inventory of potential pollutants on the premises or used in carrying out the 

relevant activity, 

Section 2.4 

72(e) The maximum quantity of any pollutant that is likely to be stored or held at 

particular locations (including underground tanks) at or on the premises to which 

the licence relates, 

Section 2.4 

72(f) A description of the safety equipment or other devices that are used to minimise 

the risks to human health or the environment and to contain or control a pollution 

incident, 

Section 2.5 

72(g) The names, positions and 24-hour contact details of those key individuals who: 

(i) are responsible for activating the plan, and 

(ii) are authorised to notify relevant authorities under section 148 of the Act, and 

(iii) are responsible for managing the response to a pollution incident, 

Section 3.1 
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Section Requirement Section in 

PIRMP 

72(h) The contact details of each relevant authority referred to in section 148 of the 

Act, 

Section 3.2 

72(i) Details of the mechanisms for providing early warnings and regular updates to 

the owners and occupiers of premises in the vicinity of the premises to which the 

licence relates or where the scheduled activity is carried on, 

Sections 3.3 and 

4.3, and 

Appendix A 

72(j) The arrangements for minimising the risk of harm to any persons who are on the 

premises or who are present where the scheduled activity is being carried on, 

Section 3.4 

72(k) A detailed map (or set of maps) showing the location of the premises to which the 

licence relates, the surrounding area that is likely to be affected by a pollution 

incident, the location of potential pollutants on the premises and the location of 

any stormwater drains on the premises, 

Figures 1, 2, 3 

and 4 

72(l) A detailed description of how any identified risk of harm to human health will be 

reduced, including (as a minimum) by early warnings, updates and the action to 

be taken during or immediately after a pollution incident to reduce that risk, 

Section 4 and 

Appendix A 

72(m) The nature and objectives of any staff training program in relation to the plan, Section 5.1 

72(n) The dates on which the plan has been tested and the name of the person who 

carried out the test, 

Section 5.2 

72(o) The dates on which the plan is updated, Document 

Control Page 

72(p) The way in which the plan must be tested and maintained. Section 5.2 

74(1) A PIRM plan must be made readily available 

(a) to an authorised officer on request, and  

(b) to a person who is responsible for implementing the PIRM plan at the 

premises—  

(i) to which the relevant licence relates, or  

(ii) where the activity takes place. 

Section 2.1 

74(2) A PIRM plan must be made publicly available in the following way within 14 days after it is 

prepared—  

(a) in a prominent position on a publicly accessible website of the person who is 

required to prepare the PIRM plan, 

(b) if the person does not have a website—by providing a copy of the PIRM plan, 

without charge, to a person who makes a written request for a copy. 

Section 2.1 

75(1) A PIRM plan must be tested—  

(a) routinely at least once every 12 months, and  

(b) if a pollution incident occurred during an activity to which an environment 

protection licence relates, which caused or threatened material harm to the 

environment, within the meaning of the Act, section 147—within 1 month of the 

incident occurring. 

Section 5.2 
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Section Requirement Section in 

PIRMP 

75(2) The test must be carried out in a way to ensure the following—  

(a) the information included in the PIRM plan is accurate and up to date,  

(b) the PIRM plan is capable of being implemented in a workable and effective way 

Section 5.2 
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2 Premises Details 

2.1 Site Details  

The site is located within an industrial estate, approximately 14 km kilometres northwest of Newcastle NSW and 
8 kilometres south of the nearest service centre of Raymond Terrace (NSW). 

the closest town centres are Woodberry and Beresfield – approximately 4.5km northwest. 
The closest sensitive receivers are as follows:  

• Tomago Village and Van Park – approximately 250m to the southwest.  

• Closest town centres are Woodberry and Beresfield – approximately 4.5km northwest. 

The site is legally described as Lot 8 DP793902 and Lot 888 DP129525, is referred to as 4 - 8 Foresight Avenue, 
Tomago NSW 2322, approximately 12,000 square metres, as shown on Figure 1.  

Resource recovery activities are undertaken on Lot 8, approved under PSC DA 16-2020-393-1. The waste 
resource management activities include aggregate screening, crushing, storage, supply and associated truck 
parking. Activity undertaken on Lot 888 (DP 1219525) of the site is an Asphalt Batching plant approved under 
PSC DA 16-2015-113-4. 

This PIRMP applies to Environmental Protection Licence EPL 21625 for Roadtek Constructions Pty Limited. 

A copy of this PIRMP is located at 4 - 8 Foresight Avenue, Tomago NSW 2322 and made readily available to 
authorised personal from relevant agencies and site employees.  

A copy of this PIRMP is available at https://newpave.com.au. 

2.2 Description and Likelihood of Hazards  

The likelihood of environmental hazards occurring at the Development has been captured via a broad-brush Risk 
Assessment (Appendix A). The purpose of the risk assessment was to identify the potential hazards/risk(s) posed 
by the operation, existing controls necessary to effectively mitigate/manage these risks and pollution response 
measures.   

The key potential hazards/risks that have been identified for the Development are: 

• Air Quality - dust emissions from stockpiles. 

• Water – spill of fuel. 

• Waste – incorrect handling, use, storage and/or disposal. 

• Air Quality – smoke from on-site fire. 

The area of possible impact within a 500m radius is illustrated in Figure 2. 
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2.3 Pre-Emptive Action to be Taken  

2.3.1 General Site Maintenance 

The PIRMP Risk Assessment (Appendix A) outlines potential hazards/risks and management controls.  

Management controls include regular and effective site maintenance activities including: 

• Appropriate waste management practices/systems. 

• Correct storage of chemicals and potential pollutants. 

• Regular inspection and maintenance of plant and equipment. 

• Training and awareness. 

• Testing of the PIRMP as per Section 5.2. 

2.3.2 Air Quality Management 

Air quality issues directly related to operation will have negligible impacts on nearest residential receptors.  The 
weather will impact the likelihood of the generation of dust.  High wind speed will increase the likelihood of dust 
becoming airborne.  

To avoid potential air quality issues the following mitigation measures and management strategies are employed 

at the site: 

• Restriction of crushing and screening operations in times of high wind. 

• Utilising a water cannon for dust suppression during dry conditions. 

• Vehicles will not exceed a general speed limit of 20 kilometres per hour (km/hour) within the Site. 

2.3.3 Water Management 

The potential for adverse impact to surface water and groundwater resources from the operation is medium, 
periods of high rainfall will impact the likelihood of a leak or spillage of contaminated storm water. If rainfall was 
extremely high and/or if pits were blocked this could lead to water overflowing onto adjacent properties. A map 
of the stormwater drainage system at Roadtek 4-8 Foresight Ave Tomago. This plan is found at Figure 3. 

To avoid potential water quality issues the following mitigation measures and management strategies are 

employed at the site: 

• A stormwater management plan has been developed for site use as required by Council. This system 
includes gross pollutant traps and water treatment provided by a rain garden as it flows into the existing 
drainage easement. An erosion and sediment management plan is also employed for the site. 

• A below-ground oil separator is installed in the final pit before the stormwater network  
connects to the existing pipe at the rear of 4-6 Foresight Avenue. 

• Regular inspection and maintenance of gross pollutant and detention traps. 
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2.3.4 Fire Management 

The risk of a fire is minimised via the following management practices: 

• Smoke detection systems are installed within in office buildings and sheds. 

• Fire extinguishing equipment is located in the office buildings and workshop. 

• Fire Hydrants are situated at suitable locations on site. 

Location of Fire and Safety Equipment is illustrated in Figure 4. 

2.3.5 Waste Management 

Appropriate waste management systems are in place at the Development to ensure waste is effectively 
managed and disposed of off-site, such that the risk of surface water and groundwater contamination is 
minimised.  

2.3.6 Hazardous Material Management 

The following mitigation measures and management practices are employed to minimise the potential for 
adverse impact from the use of chemicals within the site: 

• Staff members will be trained in the proper use and handling of all chemicals & hydrocarbons used on site, 
and the incident management system. 

• Chemical use will be in full compliance with the relevant statutory requirements.  

• Chemicals and hydrocarbons are stored in a designated storage area that is appropriately sealed and 
bunded, and with appropriate signage. 

• Copies of the Safety Data Sheet (SDS) for chemicals and hydrocarbons will be kept in the site office at 8 
Foresight Avenue.  

• In the event of a minor chemical spill, Site Management will implement the actions indicated on the 
chemical’s SDS. 

• In the event of a major spill, Site Management will follow the recommendations of the PIRMP (this plan) 

Hazardous material locations are illustrated in Figure 3. 
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2.4 Inventory of Pollutants 

Table 2 provides a summary of the potential pollutants (hazardous materials) stored and/or used onsite at the 
Development. The location of these pollutants is shown on Figure 4. 

Table 2 Potential Pollutants 

Product Name Storage Location Maximum Quantity SDS Available 

Adblue Main Shed Lot 8 1000l IBC Yes 

Bitulastic Bituflex   Yes 

Cationic Rapid Set Emulsion  30,000L Yes 

Degreaser Concentrate   Yes 

Ennis Waterbourn Paint   Yes 

Graco Through Seal Liquid   Yes 

Jamec Air Tool Oil   Yes 

Klenasol NBP Main Shed Lot 888  Yes 

Lime and Filler   Yes 

Liplex EP2   Yes 

LP Gas Main Shed Lot 8 & Lot 888 2 x Tanks on each site Yes 

LQAP4 Fuel Grade Ethanol Main Shed Lot 888  Yes 

Lubrizol Main Shed Lot 8  Yes 

Methylated Spirit Main Shed Lot 888  Yes 

Rando HD68   Yes 

Rocal Anti Seize   Yes 

Shell Diesel Main Shed Lot 888 30,000L Yes 

Shell Rimula R4L 15W-40   Yes 

Shell Tellus S2 MX 46 GSAP   Yes 

Spraymark Paints Main Shed Lot 8  Yes 

Viva Bitumen C170 Main Shed Lot 888 130 T Yes 

Viva Bitumen C320 Main Shed Lot 888 Yes 

Viva Bitumen C450 Main Shed Lot 888 Yes 

Viva Bitumen A10E Main Shed Lot 888 Yes 

WD40 Aerosol   Yes 
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2.5 Safety Equipment 

Table 3 lists the safety equipment kept onsite at the Development. 

Table 3 Inventory of Safety Equipment 

Product Name Location(s) Calibration/Maintenance Requirement 

Fire extinguishers Lot 8 shed, workshop, office,  Checked every 6 months by Contactor 

Material Safety Data Sheets Site Office No 8 Updated when a new version becomes available 
or new chemicals are brought onto site. 

First Aid Kits Site Office No 8 As required 

Personal Protective 
Equipment (PPE) 

Site Office No 8 As required 
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3 Management and Responsibilities 

3.1 Contact Details 

The management and implementation of this PIRMP is to be undertaken by the key individuals listed in Table 4. 
These individuals are responsible for activating the PIRMP, managing the response to the incident and are 
authorised to notify relevant authorities. 

Table 4 Site Management Contacts 

The Site  Contact Details Position 

Tristan Magin 0421 555 460 Business Compliance Manager 

Samuel Carruthers 0429 899 203 Manager of Finance & Strategy 

Geoff Cox 0490 062 148 Director & Site Manager 

Whilst personal contact details are listed in the controlled version of the PIRMP maintained onsite, they do not 
appear in the public document under provision of the Privacy and Personal Information Protection Act 1998. 

Role in the event of Pollution Incident 

The key personnel responsible for incident management during a Pollution Incident are listed in Table 5. 

Table 5 Personnel Responsible for Pollution Incident Management 

Role Responsibilities 

Site Management • Overall responsibility for environmental management and compliance with EPL 
Conditions and relevant legislation; 

• Oversee the implementation of this PIRMP and ensure adequate resources to enable 
implementation;  

• Record, notify, investigate and respond to any environmental incidents and, where 
necessary, develop and implement corrective actions; 

• Be the primary daily contact to the public handling of enquiries / complaints 
management / interface issues; 

• Direct reasonable steps to be taken to avoid or minimise any unintended or adverse 
environmental impacts, and direct that the relevant actions cease immediately should an 
adverse impact on the environment be likely to occur; and 

• Provide adequate environmental inductions/training to employees and contractors 
regarding their requirements under this plan. 

All employees and 
contractors 

• Ensure familiarity, implementation and compliance with this plan; 

• Support commitments to site environmental management and compliance; 

• Work in a manner that will not harm the environment or others; 

• Report all environmental incidents, complaints or inappropriate practices to the Site 
Manager; and 
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3.2 Relevant Regulatory Authorities 

Table 6 lists the contact details for the regulatory authorities that should be notified in the event of a pollution 
incident at the site. 

Table 6 Relevant Regulatory Authorities Contact Details 

Appropriate Regulatory Authority Key Contact Contact Details 

Environment Protection Authority Environmental Line 

Ph:- 131 555 

This will result in the incident being 
recorded and the appropriate person 
being contacted. 

NSW Health (Hunter New England 
Health LHD) 

Area Health Service 

John Hunter Hospital 

Ph: 1300 066 055  

Ph: 02 4924 6477 

 

SafeWork NSW 
Incident Notification Hotline 
(Response Management Team) 

Ph: 131 050 

 

Local Authority (Council) Port Stephens Council 

Ph: 02 4988 0255 

After office hours, emergency calls 
are diverted to Council's after-hours 
service (on the same phone number). 

Hunter Water  1300 657 000 

Emergency Services  

(Fire and Rescue NSW. NSW 
Ambulance and NSW Police) 

 
Emergency - Ph: 000 

 

3.3 Communication with Neighbours and the Local Community 

The location of the site is outlined in Section 2.1 and shown on Figure 1.  

In the event of a pollution incident, Roadtek have established the following processes for contacting the local 
community: 

• When an incident occurs, Site Management will immediately contact the regulatory authorities listed in 
Table 7. 

• Site Management will consult with the regulatory authorities to determine if the community is to be notified 
of the pollution incident and will discuss the most appropriate communication strategy with the regulatory 
authorities (for example, media release or direct contact with those potentially impacted).  

• When determining the appropriate response and notification process for a particular pollution incident, all 
aspects of the pollution event will be taken into consideration, e.g., the type and extent of pollution. 
Notification strategies may include door knocking, letter drop, phone calls, SMS, or email where contact 
details are available, notifications on social and mass media as appropriate to the circumstances. 

• The following properties have been identified nearby that may be impacted should an environmental 
incident occur. Upon identification, during and following a pollution incident, the following actions must be 
taken; 
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• Notification of neighbouring & nearby properties (listed in Table 7) shall be undertaken at the determination 
of the Site Management.  

The following notification methodology is proposed to be utilised as required:  

• Early warnings: same day telephone notification to landholders who may be affected by the incident over 
the subsequent 24-hour period; and  

• Updates: follow up phone calls to all landholders who may have been notified by the initial early warning; 
and 

• Updates are to be provided to the broader local community in affected areas via information sheets or 
newsletters, Newpave website, media statements or any other strategy as deemed necessary. Information 
provided to the community will be relevant to the incident and may include the following details:  

• Type of incident that has occurred:  

• Potential impacts local landholders and the community:  

• Site contact details; and  

• Advice or recommendations based on the incident type and scale. 

Table 7 Neighbouring and Nearby Properties 

Direction Company Address Contact No. 

South Ritchie Brothers 5-7 Foresight Ave, Tomago 6884 4425 / 0404 347 447 

South Fenech Demolition 3 Foresight Ave, Tomago 1300 336 324 

South East All Purpose Self Storage 1 Foresight Ave, Tomago (02) 4964 8881 

South West Coast to Coast Heavy Equipment 9 Foresight Ave, Tomago (02) 4964 8233 

South West Pyrotek Safety Products 11 Foresight Ave, Tomago (02) 4964 8033 

West Robert Evans 10 Foresight Ave, Tomago 0412 918 196 

West Allied Crane Hire 808 Tomago Rd, Tomago 0437 609 486 

East Solitech 2 Foresight Ave, Tomago (02) 4964 8086 

North A & D Automotive 13 Martin Drive, Tomago (02) 4964 9200 

North Interstate Group 11 Martin Drive, Tomago unknown 

North Capital Body Works 9 Martin Drive, Tomago (02) 4964 8665 

North CB Transport 15 Martin Drive, Tomago 0422 412 844 

North Fuelfix Tanks2Go 17 -19 Martin Drive, Tomago (02) 4035 3100 

North East Wet & Dry Coatings Pty Ltd 24 Old Punt Rd, Tomago (02) 4964 8301 

Northeast LK Engineering 5-7 Martin Drive, Tomago (02) 4964 8314 

Northeast Oz Design Furniture Warehouse 25 Old Punt Rd, Tomago (02) 8834 4737 

North East Freedom Homes 1 Martin Drive, Tomago (02) 4964 8400 

East Amp Control 28 Old Punt Rd, Tomago 1300 267 373 

South West Sweetwater Grove 819 Tomago Rd, Tomago 0402 009 532 

West Tomago Village Van Park 6 Tomago Rd, Tomago (02) 4964 8066 
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3.4 Minimising Harm to Persons on the Premises 

All staff and contractors are inducted and trained prior to completing any work on site. The induction covers 
procedures for minimising the chance of a pollution incident occurring, notification processes, managing a 
pollution incident and actions following a pollution incident. Records of staff training are kept onsite. 

Minimising the impact to persons at the site during a pollution incident must be the highest priority. In the event 
of a pollution incident requires the evacuation of the site, actions will be completed in accordance with the Site 
Evacuation Procedure. In the event of an evacuation:  

• The Site Management is to contact emergency services if required. 

• The Site Management (or nominee in their absence) is the only person to coordinate with the emergency 
services. 

• Employees are to promptly stop work and move to the nearest emergency assembly area and remain there 
until instructed to leave. 

• The Site Management is to perform a roll call. 

• Once the Site Management gives the all-clear employees can return to work. 

All staff are informed of the location of Emergency Assembly Areas through site inductions, signage and on-
going training. As part of the preparation of the PIRMP, the key aspects of the PIRMP will be provided to staff 
and contractors. The PIRMP will be tested every twelve months as detailed in Section 5.2. 

3.5 Legal Duty to Notify 

All employees, contractors and sub-contractors at the site are responsible for alerting Site Management to 
hazards and potential hazards that may result in an environmental incident, regardless of the nature or scale.  

Notification responsibilities are detailed in section 148 of the POEO Act, and these can be categorised broadly 
as: 

• The duty of an employee or any person undertaking an activity: 

Any person engaged as an employee or undertaking an activity must, immediately after becoming aware of 
any potential incident, notify their relevant manager of the incident and all relevant information about it. 
This is to be undertaken as per Section 3.0. 

• The duty of the employer or occupier of a premises to notify: 

An employer or occupier of the premises on which the incident occurs, who is notified (or otherwise 
becomes aware of) a potential pollution incident, must undertake notification to the appropriate regulatory 
authorities of any “material harm incidents”, as defined in Section 1.3, including relevant information. 
Notification shall be undertaken by Site Management as per Section 3.0. 
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4 Incident Management 

4.1 Immediate Notification of a Pollution Incident 

Holders of an EPL are required to report pollution incidents “immediately” (Section 148 POEO Act). This means 
that licensees need to report pollution incidents without delay. 

Licensees must notify all the relevant authorities (contact details can be found in Table 6), which, for the 
Development, are identified as:  

• EPA. 

• NSW Health. 

• SafeWork NSW. 

• Port Stephens Council. 

• Fire and Rescue NSW. 

4.2 Actions During a Pollution Incident 

Roadtek aims to effectively respond to any environmental incident promptly to prevent or reduce any adverse 
environmental impact. Site Management is responsible for coordinating the PIRMP procedure in the event of 
an environmental incident and ensuring that staff members working in critical areas are trained appropriately. 
All staff are instructed to notify Site Management of any environmental incident and take immediate action 
(where it is safe to do so) to prevent, contain and/or minimise the environmental impact of the incident.  

Upon becoming aware of an environmental incident, Site Management is required to follow these steps: 

(1) Preventative Action 

Where possible and safe to do so, immediate action should be taken to prevent, stop, contain and/or 
minimise the environmental impact of the incident. The situation should be visually assessed, and 
emergency response undertaken if required.  

In the event a pollution incident requires the evacuation of the site, actions will be completed in accordance 
with the Site Evacuation Procedure. All staff are informed of the location of Emergency Assembly Areas 
through site inductions, signage and on-going training.  

(2) Assistance  

Where assistance is required in handling the situation, the Site Management will nominate the responsible 
parties (Table 4). 

Where the incident is reported via a regulatory authority the Manager of Finance and Strategy must be 
notified immediately (even if outside of normal business hours).  

The person reporting the pollution incident should document and provide the following key details: 

• Location of the pollution incident/emergency; 

• Nature of the pollution incident/emergency;  

• Their name and contact details; and 
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• Details of any assistance required 

If adequate resources are not available and the incident threatens public health, property or the environment, 
Fire and Rescue NSW should be contacted on 000 for emergency assistance and/or the EPA can be contacted 
on 131 555 (Environment Line). If Fire and Rescue NSW is called, they may notify the EPA if they consider the 
environment or public health to be threatened. Notification by Fire and Rescue NSW does not negate the 
notification requirements outlined below. 

(3) Notify  

Under the provisions of the POEO Act, there is a duty to notify any incident that has caused or threatens to cause 
material harm to the environment and all relevant information about the incident. The specific duties to notify 
are outlined in Sections 3.5 and 4.1.  The relevant authorities required to be immediately notified are listed in 
Table 6. 

In the event of a serious incident or emergency, it is more than likely that the Fire and Rescue NSW and/or the 
EPA will take control and manage the required investigation and remedial activities. Any instructions issued must 
be strictly adhered to. 

(4) Investigate  

Undertake immediate investigative work to determine the cause of the incident. 

(5) Remedial Action  

Undertake appropriate remedial action to address the cause of the incident and mitigate any further 
environmental impact. In some instances, outside resources such as specialist contractors/consultants may be 
required. 

It is imperative that an honest assessment of the situation is carried out and documented to minimise the 
potential for similar events in the future. On this basis, every environmental incident is to be recorded on 
Roadtek standard Environmental Incident Report Form contained within Appendix B. A copy of the completed 
form should be maintained for at least four years. 

Additional controls for managing chemical spills include: 

• Advise relevant regulatory authorities if spill is considered significant or threatening material harm and 
adhere to any instructions issued by them; 

• Where possible, contain spillage with Adsorb or similar material; 

• Remove contaminated soil and or/absorption material to an approved disposal site as advised by the EPA 
or Council; and 

• For minor spills the actions indicated in the SDSs relating to spills or leaks should be followed. 
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4.3 Actions Following a Pollution Incident 

In the event of a pollution incident, there will be a detailed incident investigation completed by a Roadtek 
employee and a report will be sent to Business Compliance Manager and relevant regulatory authorities. As with 
all complaints, if Roadtek is notified of the pollution incident by a member of the public, the complaint will then 
be logged as an Environmental Complaint. All complaints records will be kept on site in a legible format for a 
minimum of four years.  

Depending on the nature and/or extent of the pollution incident, Roadtek will consult with the relevant 
authorities when determining whether the community will be notified of the pollution incident. If the 
community is to be notified, and as outlined in Section 3.3, Roadtek will decide the most appropriate 
consultation and/or notification strategy with the relevant authorities.  

Within a month following a pollution incident, the PIRMP will be reviewed and tested. Roadtek will continue to 
liaise with the relevant authorities to reduce the likelihood of incident recurrence.  

All staff and contractors will receive the necessary refresher training, and the key outcomes of the incident 
investigation will be reported to staff and contractors. 
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5 Training, Testing and Communication 

5.1 Staff Training  

The requirements of the PIRMP are outlined in the site induction of all new employees and contractors. A 
Toolbox Talk outlining the key components on the PIRMP will be presented to all staff and contractors 
immediately following approval of this document. The objective of this training is to ensure all staff and 
contractors are aware of the key steps required to respond to and manage a pollution incident. Following a 
pollution incident, refresher training will be delivered to staff and contractors. 

5.2 Auditing 

The PIRMP will be tested at least every 12 months as per the requirement of the POEO(G) Regulation. The testing 
of the PIRMP is to be carried out in such a manner as to ensure that the information included in the PIRMP is 
accurate and up to date, and that the PIRMP is capable of being implemented in a workable and effective 
manner. 

Routine testing of the plan will be conducted annually or within one month of any pollution incident occurring, 
and can be completed through the following methods:  

• Incident response. 

• Simulated environmental emergency. 

• Desktop simulations. 

Post incident testing of the PIRMP is to be carried out to ensure that the information included in the PIRMP is 
accurate and up to date, and that the PIRMP is capable of being implemented in a workable and effective 
manner in accordance with the Act.  

Records documenting the date on which the Plan was tested and the name of the staff members who carried 
out the testing will be maintained. 

5.3 Review 

Review Revisions are to be coordinated by Site Management. The objectives of a review are: 

• To maintain compliance with the statutory requirements. 

• Consider changes on activities on neighbouring properties. 

• To identify opportunities for improvement in the Plan.  

5.3.1 Event Based 

Events which may trigger a review of this Plan or its associated documents include:  

• Reporting to the nominated parties in accordance with the plan. 
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• Change of operations including significant increase of production capacity, significant new plant and 
equipment is installed or upgraded and when the layout of the site is changed (e.g. relocation of a chemical 
storage area), requiring a new risk assessment. 

• Modification/Improvement to the system.  

5.3.2 Time Based  

This management plan will be reviewed every 12 months. The Plan review will include:  

• This Document. 

• Legislation, Approval and Licence changes.
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APPENDIX A 

Risk Assessment 



Version:- A

Date:- April 2023

C L

Air Quality 1 Dust emissions from  

stockpiles on site causing 

impact to human health.

The weather will impact the likelihood of the generation of dust.  High 

wind speed will increase the likelihood of dust becoming airborne.

Dust can be an issue to human health depending on the amount of 

exposure and composition of the dust. 

4 D 4D Low Risk 1. Restrict crushing and screening operations in times of high wind.

2. Utilise water cart onsite for dust suppression i.e., regularly spray water on RAP

stockpile.

3. Workers to use appropriate PPE when working near stockpile per SWMS.

4. Automated water cannon have been installed at RAP stockpile and aggregate

storage bays dust suppression purposes.

Stormwater 2 Spill of fuel causing impact 

to the environment

Periods of high rainfall will impact the likelihood of a leak or spillage 

of contaminated storm water.

If rainfall was extremely high and/or if pits were blocked this could 

lead to water overflowing onto adjacent properties. 

3 E 3E Medium

1. The implemented stormwater system has been designed to cater for up to a 100 ARI

storm event.

2. The Storm Water Management Plan has been designed to capture hydrocarbons and 

sediments.

3. Upgrades to site to enhance drainage and water capture including:

o	Installation of Gross Pollutant Trap (GPT) 

o	Concrete dish drain

o	Above ground detention tanks (2 x 10,000 litre) 

o	Sub-soil drainage 

o	Storm water pits installed

o	Rain Garden 

4. Regular inspections and monitoring of GPT and storm water pits by onsite staff.

5. If GPT or storm water pits are found to blocked or full they are to be cleared as soon

as possible.

6. To prevent discharge into the water system, all hazardous liquid materials including

diesel, petroleum and lubricants are stored in bunded areas.

7. Diesel carried on mobile plant and fuel carts are subject to safety procedures to

minimise the occurrence of spills.

8. Emergency spill kits are available onsite.

Waste 3 Incorrect handling, use, 

storage and/or disposal of 

hazardous/toxic waste 

causing impact to human 

health.

Coal tar is a thick dark liquid which is a by-product of the production 

of coke and coal gas from coal.

Older road pavements exist in the Newcastle and Hunter Valley areas 

that were constructed using coal tar pitch.

Coal tar is a hazardous substance and should be disposed at a 

facility that is licenced to take this material e.g., Summerhill Waste 

Management Facility.

Coal tar is easily identified in the field by workers, due to its unique 

pungent odour.

3 D 3D Medium 1. If it is suspected that the RAP stockpile has been contaminated with Coal Tar (e.g.,

due to odour) testing to be undertaken to determine if this is the case.  

2. Appropriate PPE to be worn by workers when handling Coal Tar per SWMS. E.g.,

respirators, coveralls, eye protection.

3. If Coal Tar is discovered, the subject material it is to be removed off site and

disposed of at a licenced tip.

Spill 4
Diesel or hydraulic spills 

from mobile plant

To prevent hydraulic line ruptures, scheduled maintenance and 

inspections are carried out. Hoses are replaced before they fail due to 

wear. 

If a spill from diesel or hydraulic did occur a spill kit is to be deployed.

4 C 4C Medium

1. Spill kits available onsite.

2. Mobile equipment is near new and well maintained.

3. Monitoring of storm water pits & Gross Pollution Trap.

4. First aid kits available onsite.

Air Quality 5

Smoke (due to onsite fire) 

causing impact to human 

health.

A fire could occur onsite and smoke could affect human health due to 

smoke inhalation. 
2 D 2D High

1. Fire detection system fitted to shed and offices.

2. Fire extinguishers.

2. Fire detection system fitted to shed and offices.

3. Emergency drills are conducted annually with staff.

4. Site Emergency Plan developed and implemented.

5. Some staff have undertaken fire warden training.

APPENDIX A: EPL 21625 PIRMP Risk Assessment

Existing Controls / Management Response
Risk Ref. 

Number

Potential Hazard / Risk 

(Impact)
Relevance to Project
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Risk Category
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APPENDIX B 

Environmental Incident Report Form 

 

 



Appropriate Regulatory Authority – Pollution Incident Reporting

Name of Person
Reporting

Position of Person
Reporting

Date

Time

Description of Incident

Question Response Documentation * Complete Y/N

ABN

Licence Number

Premises where the
incident occurred

What was released?

Where was it released?

What volume was
released?

When was it released?

How long was the
release?

What was the cause of
the release?

How has the release
been controlled?

How is the release being
contained?

How is the release being
cleaned up



Appropriate Regulatory Authority – Pollution Incident Reporting

What immediate actions
have been taken to
prevent a recurrence?

What sampling has been
undertaken?

Appropriate Regulatory
Authority

Key Contact Contact Details Reference (Reference Number and Name)

Environment Protection
Authority

Environmental Line

Ph:- 131 555

This will result in the incident
being recorded and the
appropriate person being
contacted.

NSW Health (Hunter
New England Health
LHD)

Area Health Service
John Hunter Hospital

Ph: 1300 066 055
Ph: 02 4924 6477

SafeWork NSW
Incident Notification Hotline (Response
Management Team)

Ph: 131 050

Local Authority (Council) Port Stephens Council

Ph: 02 4988 0255

After office hours, emergency
calls are diverted to Council's
after-hours service (on the
same phone number).

Hunter Water 1300 657 000

Emergency Services
(Fire and Rescue NSW.
NSW Ambulance and
NSW Police)

Emergency - Ph: 000



 

 

 

ASIA PACIFIC OFFICES 

BRISBANE 

Level 2, 15 Astor Terrace 

Spring Hill  QLD  4000 

Australia 

T: +61 7 3858 4800 

F: +61 7 3858 4801 

CANBERRA 

GPO 410 

Canberra  ACT  2600 

Australia 

T: +61 2 6287 0800 

F: +61 2 9427 8200 

DARWIN 

5 Foelsche Street 

Darwin  NT  0800 

Australia 

T: +61 8 8998 0100 

F: +61 2 9427 8200 

GOLD COAST 

Ground Floor, 194 Varsity 
Parade 

Varsity Lakes  QLD  4227 

Australia 

M: +61 438 763 516 

MACKAY 

21 River Street 

Mackay  QLD  4740 

Australia 

T: +61 7 3181 3300 
 

MELBOURNE 

Suite 2, 2 Domville Avenue 

Hawthorn VIC 3122  

Australia 

T: +61 3 9249 9400 

F: +61 3 9249 9499 

NEWCASTLE 

10 Kings Road 

New Lambton  NSW  2305 

Australia 

T: +61 2 4037 3200 

F: +61 2 4037 3201 

PERTH 

Ground Floor, 503 Murray Street 

Perth  WA  6000 

Australia 

T: +61 8 9422 5900 

F: +61 8 9422 5901 

ROCKHAMPTON 

rockhampton@slrconsulting.com 

M: +61 407 810 417 

SYDNEY 

2 Lincoln Street 

Lane Cove  NSW  2066 

Australia 

T: +61 2 9427 8100 

F: +61 2 9427 8200 

TAMWORTH 

PO Box 11034 

Tamworth NSW 2340 

Australia 

M: +61 408 474 248 

F: +61 2 9427 8200 

TOWNSVILLE 

Level 1, 514 Sturt Street 

Townsville  QLD  4810 

Australia 

T: +61 7 4722 8000 

F: +61 7 4722 8001 

AUCKLAND 

68 Beach Road 

Auckland 1010 

New Zealand 

T: +64 27 441 7849 

NELSON 

5 Duncan Street 

Port Nelson 7010 

New Zealand 

T: +64 274 898 628 

NEW PLYMOUTH 

Level 2, 10 Devon Street East 

New Plymouth 4310 

New Zealand 

T: +64 0800 757 695 

 

 


